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his module discusses mainly how to develop good paragraphs. The 
materials to be discussed here are the elements of a paragraph and 
paragraph writing. This module is divided into four learning activities.  
Unit 1 discusses the topic sentence of a paragraph. In this section you are 
invited to learn about what a topic sentence is about, and to identify and decide 
the topic sentence of a paragraph. This skill will help you when you write a 
paragraph, because the first thing you have in your mind when you write a 
paragraph is the topic sentence. 
After you know well about topic sentence, you have to learn support 
sentences. Unit 2 as usual you are invited to understand the support sentences 
first, then identify the support sentences in a given paragraph. To make you have 
skills in writing support sentences, you are asked to write support sentences in 
the given topic sentence. This also will help you when you write your own 
paragraph. 
In the third section Unit 3 you will learn concerning the other elements of 
paragraph. Here you are invited to discuss about the unity and coherence in a 
paragraph. In this section you will analyse whether a paragraph shows a unity 
and coherence. This will also help you to develop a good paragraph. Finally in 
the last learning activity (Unit 4) of this module you are invited to practice 
writing paragraph. 
After finishing this module, you are expected to be able to: 
1. identity the topic sentence of a paragraph; 
2. write a topic sentence from the given paragraph; 
3. identify the support sentences  of a paragraph; 
4. write support sentences from the given topic sentence; 
5. explain the unity and coherence of a paragraph; 
6. analyse the unity and coherence of the given paragraph; 
7. write a paragraph. 
T 
 INTRODUCTION 
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In order to learn this module (Module 1) successfully, you are asked to do 
the following suggestion: 
1. read the objective of this module; 
2. learn the explanation about paragraph carefully; 
3. do all exercises; 
4. check your answer with the key answers provided; 
5. practice writing paragraphs. 
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Unit 1 
 
The Topic Sentence of a Paragraph 
 
A. THE DEFINITION OF PARAGRAPH 
 
Before you write a paragraph, it is better for you to review what a paragraph 
is about.  It is important because when you write your own paragraph, you 
should meet the major elements of it. Then, what is a paragraph about? Perhaps 
you will say that a paragraph is a group of sentences to tell one main idea. Do 
you think that a paragraph is just a group of sentences? I think you will say 
“no”. You know well that all the sentences in a paragraph should support the 
topic sentence, they relate to each other and discuss topic sentence in the 
paragraph. All sentences in a paragraph are related to each other because they 
add information to one topic sentence in a paragraph. So, what is your 
conclusion about the meaning of paragraph?  Then you will say that a paragraph 
is a group of related sentences that develop one main idea or one main topic 
(Furaidah, 2002). 
Now please look at the description about paragraph bellow. 
 
 Length and appearance do not determine whether a section in a paper 
is a paragraph. For instance, in some styles of writing, particularly 
journalistic styles, a paragraph can be just one sentence long. Ultimately, 
a paragraph is a sentence or group of sentences that support one main 
idea. In this handout, we will refer to this as the "controlling idea," 
because it controls what happens in the rest of the paragraph.  
(www.unc.edu/depts/wcweb/handouts/paragraphs.ht) 
 
Based on the description above you can say that a paragraph can comprise a 
number of sentences or sometimes it only contains a single sentence.  Now look 
at the following example of a paragraph. 
Model paragraph - 1 
 There are three reasons why Canada is one of the best countries in 
the world. First, Canada has an excellent health care system. All 
Canadians have access to medical services at a reasonable price. Second, 
Canada has a high standard of education. Students are taught by well-
trained teachers and are encouraged to continue studying at university. 
Finally, Canada's cities are clean and efficiently managed. Canadian cities 
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have many parks and lots of space for people to live. As a result, Canada is 
a desirable place to live. 
 
From the example above you can find that the paragraph has one topic 
sentence. Usually it is written in the first sentence of a paragraph (see model 
paragraph 1). The first sentence (in bold face) is the topic sentence, and the 
others are called supports sentences.  A topic sentence usually comes at the 
beginning of a paragraph; that is, it is usually the first sentence in a formal 
academic paragraph.  (Sometimes this is not true, but as you practice writing 
please keep to this rule unless you are instructed otherwise.)  Not only is a topic 
sentence the first sentence of a paragraph, but, more importantly, it is the most 
general sentence in a paragraph.  What does "most general" mean?  It means 
that there are not many details in the sentence, but that the sentence introduces 
an overall idea that you want to discuss later in the paragraph.   
For example, suppose that you want to write a paragraph about the natural 
landmarks of your hometown.   The first part of your paragraph might look like 
this:  
Model paragraph -2 
 My hometown is famous for several amazing natural features.  First, 
it is noted for the Wheaton River, which is very wide and beautiful. Also, 
on the other side of the town is Wheaton Hill, which is unusual because it 
is very steep.  
(http://lrs.ed.uiuc.edu/students/fwalters/cohere.html) 
 
(Notice how the first sentence begins with "My hometown..." a few spaces 
to the right of the paragraph edge.   
Note how the first sentence, My hometown, Wheaton, is famous for several 
amazing geographical features, is the most general statement. This sentence is 
different from the two sentences that follow it, since the second and third 
sentences mention specific details about the town's geography, and are not 
general statements.   
But sometimes a topic sentence can be written in the last sentence of a 
paragraph. Now look at the following example: 
 
Model Paragraph - 3 
 That evening I sat by the shimmering campfire and listened to my 
parents sing old favourite song of theirs. Inside the tent, my little brother 
slept, holding his teddy bear close. My sister was snuggled into a sleeping 
bag like a butterfly in a cocoon. The clouds had moved away, and the stars 
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were mirrors, reflecting our fire. The night was peaceful, slow, and 
comforting.  
 
B. WHAT IS A TOPIC SENTENCE 
 
When you write a paragraph you need a topic sentence. Topic sentence 
states the topic and the controlling idea of the paragraph. The form of a topic 
sentence is written in a complete sentence. It contains a subject, a verb, and 
(usually) a complement, and it comprises a topic and a controlling idea (Oshima 
& Hogue:1981).  
 
Example: 
American cooking reflects the native foods of American’s immigrant population 
(Oshima & Hogue:1981).  
The topic of the above topic sentence is “American cooking” 
Controlling idea: “the native food of American’s immigrant population” 
 
Exercise 1: 
Identify the topic and the controlling idea in each of the following sentences 
1) Different culture place varying values on loyalty to the employer. 
2) Some people prefer large weddings with lots of people, while others prefer 
small weddings with only very close friends and family. 
3) Living in a dormitory may cause severe culture shock for some foreign 
students. 
4) Communicating in English is a major problem for foreign students. 
5) Living in Jakarta requires an aggressive attitude. 
 
C. FORMULATING TOPIC SENTENCE  
 
After you know well about what a paragraph is, you can start to learn the 
topic sentence of a paragraph. The topic sentence in a paragraph is important. 
Why is a topic sentence important?  When you write a paragraph you will need a 
topic sentence to tell your reader what subject you are writing about in your 
paragraph. Topic sentence introduces the main idea of a paragraph. Therefore, 
you have to decide the topic sentence when you write a paragraph. Well, now 
please read the following discussion about the topic sentence of a paragraph and 
things to be considered in writing topic sentence taken from this address 
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https://www.aacc.edu/tutoring/file/TOPICSENTENCEFORAPARAGRAPH.pdf. You 
may learn other address concerning writing paragraph that will help you more 
capable in writing your own paragraph.  
What is a topic sentence? It is a sentence usually at the beginning of a 
paragraph, which contains both a subject (topic) and a statement about the 
subject which clearly shows what the writer has to say about the subject. The 
topic sentence must be carefully thought out. Otherwise, the paragraph will 
jump the track and lose the reader’s attention. To be effective, it must do all of 
the following things: 
1.  Express one idea or attitude concerning a single subject. If it expresses 
more than one idea, the writer will become confused. 
2.  Keep the topic narrow enough to encourage the use of specific details. 
The narrower the topic or idea to be developed, the easier it is to think of 
details. 
(There is more on the importance of details below.) 
3.  Include in the topic sentence both a topic and a statement of the 
writer's attitude (idea) about the topic. 
4.  Make sure the topic is a single person, place, or idea. 
Examples: 
I don't have much faith in psychoanalysis. (thing) 
Mr. Gingrich is the filthiest person I know. (person) 
Toledo is a crime-ridden city. (place) 
5.  Make sure that the statement about the topic gives the writer's attitude 
or idea relative to the topic.  
Examples: 
Investing in real estate is a profitable activity.  
Studying a foreign language can be frustrating. 
My friend Stuart is a dummy. 
"Late-night television offers the viewer a variety of humorous programs." 
(The topic becomes a narrower specific "late-night television and the 
statement becomes a more specific "variety of humorous programs."  
This topic sentence forces the writer to use more specific details as he 
develops the body of the paragraph.) 
6.  Make sure that the statement about the topic is general enough to 
require further information to develop it. In other words, it should not be 
too specific. (A specific statement is an exact and detailed statement that 
cannot be developed. Its full meaning is clear without further development.) 
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Example: "Mr. Smith has been teaching at Annapolis High School for ten 
years." (The writer cannot develop the statement further. There is nothing 
more to say.) 
7.  Make sure that the topic is narrow enough and the statement about it 
definite enough to force the use of specific details. Example of a topic 
sentence that needs improvement: 
"Television offers the viewer a variety of good programs." ("Television" is 
not narrow enough as a topic and "offers a variety of good programs" is not 
specific enough.)  
(https://www.aacc.edu/tutoring/file/TOPICSENTENCEFORAPARAGRAPH.pdf ) 
 
Exercise 2: 
Study the following paragraphs to find their topics and write them in the 
space provided. 
 
1) Gold, a precious metal, is prised for two important characteristics. First of 
all, gold has a lustrous beauty that is resistant to corrosion. Therefore, it 
suitable for jewellery, coins, and ornamental purposes. Gold never needs to 
be polished and will remain beautiful forever. For example, a Macedonian 
coin remains as untarnished today as the day it was it was minted twenty-
three centuries ago. Another important characteristics of gold is its 
usefulness to industry and science. For many years, it has been used in 
hundreds of industrial applications. The most recent use of gold is in 
astronauts’ suits. Astronauts wear gold-plated heat shields for protection 
outside the spaceship. In conclusion, gold is treasured not only for its 
beauty, but also for its utility (Oshima & Hogue:1981). 
 
The topic sentence of the above paragraph is _______________________ 
___________________________________________________________ 
 
2) Synonyms, words that have the same basic meaning, do not always have the 
same emotional meaning. For example, the words “stingy” and “frugal” 
both mean  “careful with money”. However, tocal a person stingy is an 
insult, while the word frugal has a much more positive connotation. 
Similarly, a person wants to be slender but not skinny, and aggressive, but 
not pushy. Therefore, you should be careful in choosing words because 
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many so-called synonyms are not really synonymous at all (Oshima & 
Hogue:1981) 
 
The topic sentence of the above paragraph is _______________ 
___________________________________________________________ 
 
3) Hurricanes, which are also called cyclonos, exert tremendous power. These 
violent storms are often a hundred miles in diameter, and their winds can 
reach velocities of seventy-five miles per hour or more. Furthermore, the 
strong winds and heavy rainfall that accompany them can completely 
destroy a small town in a couple of hours. The energy that is released by a 
hurricane in one day exceeds the total energy consumed by humankind 
throughout the world in one year (Oshima & Hogue:1981). 
 
The topic sentence of the above paragraph is _______________ 
___________________________________________________________ 
 
 
 
 
A paragraph is a basic unit of organization in writing in which a group 
of related sentences develops one main idea. A paragraph can be as short as 
one sentence or more than one sentence. Each paragraph has a topic 
sentence. A topic sentence is the most important element of a paragraph. A 
topic sentence is a complete sentence. It contains a subject, a verb, and 
(usually) a complement. 
 
 
 
 
Write a topic sentence for each of the following topics. Remember to 
include both a topic and controlling idea. 
 
1) Topic : The effect of hand phone on students  
Topic Sentence : ........................................................................................ 
2) Topic : Living in big city 
 Topic sentence : …………………………………………………………… 
 
FORMATIVE TEST 1 
 
SUMMARY 
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3) Topic : The effect of smoking on a person’s health 
 Topic sentence : …………………………………………………………… 
4) Topic : Driving on freeways. 
 Topic sentence : …………………………………………………………… 
5) Topic : Registering for college classes 
 Topic Sentence : ……………………………………………………… 
 
Feedback and Follow up 
Evaluate your learning progress from your scores of the formative test by 
applying the following formula. 
 
Achievement Score = 
Number of correct answers
100%
Number of total items
  
 
Now, decide which of the following categories your scores belong to. Then, 
learn the meaning of the category and do the follow-up activities. 
 
Category Percentage Meaning and Follow-up 
Category I 90 – 100% Very good! 
It means that you have mastered the 
materials presented in this unit. Continue 
to the next unit. 
Category II 70 – 89% Good! 
However, you are suggested to review 
and learn once again some of the 
materials that you have not mastered 
before you go on to the next unit. 
Category III < 70% You have not mastered the materials 
satisfactorily. So, you have to learn once 
again all the materials in this unit before 
you continue to the next part. 
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Unit 2 
 
The Support Sentences 
 
A. WHAT IS A SUPPORT SENTENCE? 
 
After you know well about the topic sentence in a paragraph, you are now 
invited to discuss a support sentence in a paragraph. As we have discussed in 
Learning Activity 1 a topic sentence contains the main idea upon which a 
paragraph is developed. Often it appears at (or near) the beginning of a 
paragraph, introducing the main idea and suggesting the direction that the 
paragraph will take. What follows a topic sentence are a number of supporting 
sentences that develop the main idea with specific details. The sentences 
following the topic sentence support, give additional information and discuss the 
topic sentence. Therefore, you can conclude that support sentences are sentences 
that support the topic sentence in a paragraph.  
 
Example: 
The morning began in a flurry of confusion (1). Dad couldn’t find the 
tent poles of cooking utensils (2). My little brother started crying because he 
couldn’t fit his teddy bear into his backpack (3). My little sister put her jeans on 
backward and couldn’t get them off (4). Mom came in and announced sadly that 
the camper wouldn’t start (5). I saw grey clouds peering over the horizon, and I 
mumbled grumpily that it wouldn’t be a good weekend for camping anyway (6) 
(Linda at all, 1984). 
 
When you analyse the above paragraph, you will find that the first sentence 
is the topic sentence. Then sentence 1, 2, 3, 4, 5, and 6 are support sentences. 
These sentences support the situation of a flurry of confusion as it is said in the 
topic sentence.  
Now look at the following example of a paragraph of how to develop a 
paragraph from topic sentence. 
As we have discussed in the first learning activity, when we want to write a 
paragraph we have to decide the topic sentence first. So for example we have 
decided the topic sentence bellow. 
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Topic Sentence: “My most valuable possession is an old, slightly warped, 
blond guitar-the first instrument that I ever taught myself how to play.” 
This sentence not only identifies the prized belonging ("an old, slightly warped, 
blond guitar") but also suggests why the writer values it ("the first instrument 
that I ever taught myself how to play"). Some of the sentences below support 
this topic sentence with specific descriptive details. Others, however, offer 
information that would be inappropriate in a unified descriptive paragraph. Read 
the sentences carefully, and then pick out only those that support the topic 
sentence with precise descriptive details. When you're done, compare your 
responses with the suggested answers at the bottom of this page.  
1. It is a Madeira folk guitar, all scuffed and scratched and finger-
printed.  
2. My grandparents gave it to me on my thirteenth birthday.  
3. I think they bought it at the Music Lovers Shop in Rochester where they 
used to live.  
4. At the top is a bramble of copper-wound strings, each one hooked 
through the eye of a silver tuning key.  
5. Although copper strings are much harder on the fingers than nylon strings, 
they sound much better than the nylon ones.  
6. The strings are stretched down a long slim neck.  
7. The frets on the neck are tarnished, and the wood has been worn down 
by years of fingers pressing chords.  
8. It was three months before I could even tune the guitar properly, and 
another few months before I could manage the basic chords.  
9. You have to be very patient when first learning how to play the guitar.  
10. You should set aside a certain time each day for practice.  
11. The body of the Madeira is shaped like an enormous yellow pear, one 
that has been slightly damaged in shipping.  
12. A guitar can be awkward to hold, particularly if it seems bigger than you 
are, but you need to learn how to hold it properly if you're ever going to 
play it right.  
13. I usually play sitting down because it's more comfortable that way.  
14. The blond wood has been chipped and gouged to grey, particularly 
where the pick guard fell off years ago.  
15. I have a Gibson now and hardly ever play the Madeira any more. 
(http://grammar.about.com/od/developingparagraphs/a/topicsupport.htm) 
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If you learn all sentences above, you will analyse that not all sentences 
support the topic sentence. There some sentences that are inappropriate. 
Sentence number 1, 4, 6, 7, 11, and 14 will be appropriate and support the 
details. The other sentences ( sentence number 2, 3, 5, 8, 9, 10, 12, and 13 ) do 
not support the topic sentence. From the example for developing the topic 
sentence into a paragraph, we can learn that when we write support sentences 
we have to consider whether the sentence support the details of the  topic 
sentence or not. Though the sentences  seem to relate to the topic sentence, they 
do not add or discuss the topic sentence. Like in sentences number 2, 3, 5, 8, 9, 
10, 12, and 13 in the above example of developing a paragraph. These sentences 
have relation with the topic sentence, however they don’t support the topic 
sentence. 
 
Developing supporting sentences 
To develop supporting sentences based on the topic sentence, we can write 
ideas which support the topic sentences. 
Example: 
Topic Sentence: I do not go from Jakarta to Yogyakarta by plane because it 
is very expensive. 
 
Support sentences:  
1. For one thing, the air plane tickets are very expensive.  
2. In the week end tickets are even more expensive. 
3. For another thing, I always visit Yogyakarta every week end, because I 
have another business there. 
 
Based on the examples in developing a supporting sentence we have to find 
ideas which support the topic sentence.  
 
 
 
 
Exercise 1: Identify the topic sentence of each of the following three 
paragraphs. 
 
Step 1  : Decide which of the following sentences the topic sentence of the 
paragraph is. 
EXERCISE 
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Step 2  : Write TS (topic sentence) on the line next to that sentence. 
Step 3  : Decide the order of the supporting sentences.  
  Remember, the topic sentence indicates the main idea of a paragraph 
and is the most general statement in the paragraph. 
 
Paragraph 1 
_____ a.  Next, add antifreeze to your windshield washer fluid; otherwise, 
the fluid will freeze and possibly break the container. 
_____  b.  First, put on snow tires if you plan to drive on snowy, icy 
roads very often. 
_____ c.  Driving in winter, especially on snowy, icy roads can be less 
troublesome if you take a few simple precautions. 
_____ d.  Finally it is also a good idea to carry tire chains, a can of spray to 
unfreeze door locks, and a windshield scraper in your car when 
driving in winter weather. 
_____ e.  Second, check the amount of antifreeze in your radiator and add 
more if necessary. 
(Oshima & Hogue:1981) 
 
Paragraph 2 
_____ a.  Furthermore, researchers are continuing to work on the 
development of an efficient, electrically powered automobile. 
_____ b.  Researchers in the automobile industry are experimenting with 
different types of engines and fuels as alternatives to the 
conventional gasoline engines. 
_____ c.  One new type of engine, which bums diesel oil instead of 
gasoline, has been available for several years. 
_____ d.  Finally, several automobile manufacturers are experimenting with 
methanol, which is a mixture of gasoline and methyl alcohol, as 
an automobile fuel. 
_____ e.  A second type is the gas turbine engine, which can use fuels made 
from gasoline, diesel oil, kerosene, other petroleum distillates, or 
methanol. 
(Oshima & Hogue:1981) 
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Paragraph 3 
_____ a.  Later on, people began to write on pieces of leather, which were 
rolled into scrolls. 
_____ b.  In the earliest times, people carved or painted messages on rocks. 
_____ c.  In the Middle Ages, heavy paper called parchment was used for 
writing, and books were laboriously copied by hand. 
_____ d.  With the invention of the printing press in the middle of the 
fifteenth century, the modern printing industry was born. 
_____ e.  Some form of written communication has been used throughout 
the centuries. 
(Oshima & Hogue:1981) 
 
Exercise 2: Study the following paragraphs to find support sentences. 
  
Paragraph one 
1) Gold, a precious metal, is prised for two important characteristics (1). First 
of all, gold has a lustrous beauty that is resistant to corrosion(2). Therefore, 
it suitable for jewellery, coins, and ornamental purposes(3). Gold never 
needs to be polished and will remain beautiful forever(4). For example, a 
Macedonian coin remains as untarnished today as the day it was it was 
minted twenty-three centuries ago (5). Another important characteristics of 
gold is its usefulness to industry and science (6).  For many years, it has 
been used in hundreds of industrial applications (7). The most recent use of 
gold is in astronauts’ suits (8). Astronauts wear gold-plated heat shields for 
protection outside the spaceship (9). In conclusion, gold is treasured not 
only for its beauty, but also for its utility (10) (Oshima & Hogue:1981). 
 
The support sentences in the above paragraphs are sentences number 
……………………………………………………………………………… 
      
Paragraph two 
2) Synonyms, words that have the same basic meaning, do not always have the 
same emotional meaning (1). For example, the words “stingy” and “frugal” 
both mean  “careful with money” (2). However, tocal a person stingy is an 
insult, while the word frugal has a much more positive connotation (3). 
Similarly, a person wants to be slender but not skinny, and aggressive, but 
not pushy 4). Therefore, you should be careful in choosing words because 
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many so-called synonyms are not really synonymous at all (5) (Oshima & 
Hogue:1981) 
 
 The support sentences in the above paragraphs are sentences number 
……………………………………………………………………………… 
  
Paragraph three 
3) Hurricanes, which are also called cyclonos, exert tremendous power (1). 
These violent storms are often a hundred miles in diameter, and their winds 
can reach velocities of seventy-five miles per hour or more (2). 
Furthermore, the strong winds and heavy rainfall that accompany them can 
completely destroy a small town in a couple of hours (3). The energy that is 
released by a hurricane in one day exceeds the total energy consumed by 
humankind throughout the world in one year (4) (Oshima & Hogue:1981). 
 
The support sentences in the above paragraphs are sentences number 
……………………………………………………………………………… 
 
 
 
 
Support sentences are sentences that directly support the topic sentence 
of a paragraph. Support sentences are very important because they give 
more details about the topic sentences of the paragraph.  
 
 
 
 
 
1) Topic Sentence: I like studying English for three reasons. 
Supporting sentences: 
Reason 1:  
..................................................................................................................... 
..................................................................................................................... 
 
Reason 2 :  
..................................................................................................................... 
..................................................................................................................... 
FORMATIVE TEST 2 
 
Write the supporting sentences based on the following topics. 
SUMMARY 
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Reason 3: 
..................................................................................................................... 
 .....................................................................................................................  
 
2) Write the first draft  
I like studying English for three reasons. For one thing,  ………………… 
..................................................................................................................... 
..................................................................................................................... 
In addition, .................................................................................................. 
..................................................................................................................... 
................................. Finally, ...................................................................... 
..................................................................................................................... 
 
Feedback and Follow up 
Evaluate your learning progress from your scores of the formative test by 
applying the following formula. 
 
Achievement Score = 
Number of correct answers
100%
Number of total items
  
 
Now, decide which of the following categories your scores belong to. Then, 
learn the meaning of the category and do the follow-up activities. 
 
Category Percentage Meaning and Follow-up 
Category I 90 – 100% Very good! 
It means that you have mastered the 
materials presented in this unit. Continue 
to the next unit. 
Category II 70 – 89% Good! 
However, you are suggested to review 
and learn once again some of the 
materials that you have not mastered 
before you go on to the next unit. 
Category III < 70% You have not mastered the materials 
satisfactorily. So, you have to learn once 
again all the materials in this unit before 
you continue to the next part. 
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Unit 3 
 
Unity and Coherence 
 
A. UNITY OF PARAGRAPH 
 
Another important element of paragraph is paragraph unity. The unity of a 
paragraph means that the paragraph only discusses one small idea. When you 
have another idea you have to move to another new paragraph. Another 
evidence in the unity of a paragraph is that all the supporting sentences only 
support one main idea of the paragraph.  
 
PRACTICE EXERCISE: Paragraph Unity 
The following paragraph, which has also been adapted from The Names: A 
Memoir, by N. Scott Momaday, describes the very end of the busy day before 
the Feast of San Diego. Again, we have added a sentence that's not directly 
connected to the author's main idea. See if you can identify this sentence, which 
upsets the unity of the paragraph, and then compare your response with the 
answer at the bottom of the page. 
 
Later in the dusky streets I walked among the Navajo camps, past the 
doorways of the town, from which came the good smells of cooking, the 
festive sounds of music, laughter, and talk. (1) The campfires rippled in 
the crisp wind that arose with evening and set a soft yellow glow on the 
ground, low on the adobe walls. (2) A natural building material used for 
several thousand years, adobe is composed of sand and straw, which is 
shaped into bricks on wooden frames and dried in the sun.(3) Mutton 
sizzled and smoked above the fires; fat dripped into the flames; there 
were great black pots of strong coffee and buckets full of fried bread; dogs 
crouched on the rim of the light, the many circles of light; and old men sat 
hunched in their blankets on the ground, in the cold shadows, smoking. . . 
.(4) Long into the night the fires cast a glare over the town, and I could 
hear the singing, until it seemed that one by one the voices fell away, and 
one remained, and then there was none. (5) On the very edge of sleep I 
heard coyotes in the hills. (6)  
(http://grammar.about.com/od/developingparagraphs/a/parunity.htm) 
 
Now let’s analyze each sentence in the above paragraph. There are 6 
sentences. Among the six sentences, the third sentence in the paragraph ("A 
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natural building material used for several thousand years, adobe . . .) is the odd 
one out: the information about adobe bricks is not directly relevant to the night 
scene described in the rest of the passage.  To restore the unity of  Momaday's 
paragraph, therefore this sentence  should be deleted from this paragraph so that 
the paragraph has unity element. 
http://grammar.about.com/od/developingparagraphs/a/parunity.htm 
 
Exercise 1 
Each of the following paragraphs do not have element of unity because each 
paragraph contains one or more sentences that do not directly support the topic 
sentence. 
 
Paragraph 1 
Tourism is the state of Hawaii’s leading industry. Every year, some 3.2 
million tourists visit the islands. During the popular winter months, a 
planeload of tourists arrives every fifteen minutes. New hotels, new resorts, 
and new restaurants are being built every year to accommodate the 
increasing numbers of visitors. Sugar cane and pineapples are also 
important industries in Hawaii (Oshima & Hogue:1981). 
The sentence/s that does/do not support the topic sentence is/are 
.....................................................................................................................  
..................................................................................................................... 
..................................................................................................................... 
 
Paragraph 2 
The rapid increase in crime in Chicago is causing a great deal of concern to 
the city’s citizens. People are afraid to go out into the streets at night 
because they are afraid of being robbed or even killed. More and more 
families are moving out of the city into the suburbs because of the high 
crime rate. The chief of police was fired last month because of his inability 
to reduce the crime. People are buying strong locks for their doors and 
installing heavy iron bars across their windows to present burglaries. Some 
citizens are even purchasing guns to protect themselves and their property. 
Indeed, it seems that their increase in crime is turning the average home in 
Chicago into a prison for its inhabitants (Oshima & Hogue:1981). 
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The sentence/s that does/do not support the topic sentence is/are 
..................................................................................................................... 
.....................................................................................................................  
..................................................................................................................... 
 
Paragraph 3 
The convenience and economy of small cars account for their popularity. 
They are easy to park quickly and take smaller parking spaces. Small cars 
are also a means of conserving energy because they use less gas than big 
cars. Small cars are inconvenient and uncomfortable on long trips, however, 
because of their limited passenger and trunk space. They are also more 
economical to operate and maintain, and they cost less. Because of these 
advantages, the next car I buy is going to be an Econo-Midget (Oshima & 
Hogue:1981). 
 
The sentence/s that does/do not support the topic sentence is/are 
..................................................................................................................... 
..................................................................................................................... 
..................................................................................................................... 
 
Well, now you have practiced identifying the sentences which do not 
support the topic sentence of a paragraph. You may feel that those sentences you 
have found in exercises 1 do not support the topic sentence. Therefore, these 
make the paragraph not have unity elements. So, remember when you write a 
paragraph don’t forget to compose sentences which directly support the topic 
sentence.  
 
B. COHERENCE OF PARAGRAPH 
 
Besides unity, another element of paragraph is coherence. Coherence in a 
paragraph means that the paragraph  
There are two main ways to make the paragraph have coherence elements. 
The first way is to use transition signals to show how idea is related to the next. 
The second way to make the paragraph coherence is by making the sentences 
the paragraph in logically ordered (Oshima & Hogue:1981). 
Transitional words and phrases guide readers from one sentence to the next. 
Although they most often appear at the beginning of a sentence, they may also 
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show up after the subject. Here are the common transitional expressions, 
grouped according to the type of relationship shown by each. This material is 
taken from Coherence Strategies: Transitional Words and Phrases By Richard 
Nordquist, About.com.  http://grammar.about.com/od/developingparagraphs/ 
a/cohsignals.htm) 
 
1.  Addition Transitions 
and 
also 
besides 
first, second, third 
in addition 
in the first place, in the second place, in the third place 
furthermore 
moreover 
to begin with, next, finally 
Example 
In the first place, no "burning" in the sense of combustion, as in the burning 
of wood, occurs in a volcano; moreover, volcanoes are not necessarily 
mountains; furthermore, the activity takes place not always at the summit 
but more commonly on the sides or flanks; and finally, the "smoke" is not 
smoke but condensed steam. (Fred Bullard, Volcanoes in History) 
 
2.  Cause-Effect Transitions 
Accordingly 
and so 
as a result 
consequently 
for this reason 
hence 
so 
then 
therefore 
thus 
Example 
The ideologue is often brilliant. Consequently some of us distrust brilliance 
when we should distrust the ideologue. 
(Clifton Fadiman) 
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3.   Comparison Transitions 
by the same token 
in like manner 
in the same way 
in similar fashion 
likewise 
similarly 
Example 
When you start with a portrait and search for a pure form, a clear volume, 
through successive eliminations, you arrive inevitably at the egg. Likewise, 
starting with the egg and following the same process in reverse, one 
finishes with the portrait. 
(Pablo Picasso) 
 
4.  Contrast Transitions 
But 
However 
in contrast 
instead 
nevertheless 
on the contrary 
on the other hand 
still 
yet 
Example 
Every American, to the last man, lays claim to a “sense” of humor and 
guards it as his most significant spiritual trait, yet rejects humor as a 
contaminating element wherever found. America is a nation of comics and 
comedians; nevertheless, humor has no stature and is accepted only after 
the death of the perpetrator. 
(E. B. White) 
 
5.  Conclusion and Summary Transitions 
and so 
after all 
at last 
finally 
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in brief 
in closing 
in conclusion 
on the whole 
to conclude 
to summarize 
Example 
Reporters are not paid to operate in retrospect. Because when news begins 
to solidify into current events and finally harden into history, it is the stories 
we didn’t write, the questions we didn’t ask that prove far, far more 
damaging than the ones we did. 
(Anna Quindlen) 
 
6.  Example Transitions 
as an example 
for example 
for instance 
specifically 
thus 
to illustrate 
Example 
With all the ingenuity involved in hiding delicacies on the body, this 
process automatically excludes certain foods. For example, a turkey 
sandwich is welcome, but the cumbersome cantaloupe is not. 
(Steve Martin, "How to Fold Soup") 
 
7.  Insistence Transitions 
in fact 
indeed 
no 
yes 
Example 
The joy of giving is indeed a pleasure, especially when you get rid of 
something you don’t want. 
(Frank Butler, Going My Way) 
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8.  Place Transitions 
Above 
Alongside 
Beneath 
Beyond 
farther along 
in back 
in front 
nearby 
on top of 
to the left 
to the right 
under 
upon 
Example 
What did it matter where you lay once you were dead? In a dirty sump or in 
a marble tower on top of a high hill? You were dead, you were sleeping the 
big sleep, you were not bothered by things like that. 
(Raymond Chandler, The Big Sleep) 
 
9.  Restatement Transitions 
in other words 
in short 
in simpler terms 
that is 
to put it differently 
to repeat 
Example 
Anthropologist Geoffrey Gorer studied the few peaceful human tribes and 
discovered one common characteristic: sex roles were not polarized. 
Differences of dress and occupation were at a minimum. Society in other 
words, was not using sexual blackmail as a way of getting women to do 
cheap labour, or men to be aggressive. 
(Gloria Steinem, "What It Would Be Like If Women Win") 
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10.  Time Transitions 
afterward 
at the same time 
currently 
earlier 
formerly 
immediately 
in the future 
in the meantime 
in the past 
later 
meanwhile 
previously 
simultaneously 
subsequently 
then 
until now 
Example 
At first a toy, then a mode of transportation for the rich, the automobile was 
designed as man's mechanical servant. Later it became part of the pattern of 
living. 
(Coherence Strategies: Transitional Words and Phrases By Richard Nordquist, 
About.com     
http://grammar.about.com/od/developingparagraphs/a/cohsignals.htm) 
 
To make you be able to write a paragraph that is unity, please do the 
following exercises. 
 
Exercise 2 
Complete the following paragraph with the correct transitional words. 
 
Hurricanes and earthquakes are similar in that they both cause extensive 
damage. ____________, an earthquake is even more terrifying than a hurricane 
just because it strikes so suddenly. An earthquake gives no warning, 
__________ there is a plenty of warning before a hurricane. Weather satellites, 
_________________, send signals enabling the weather bureau to issue  
warnings several days in advance of a hurricane. ___________, people can 
 PBIS4313/MODULE 1 1.25 
 
 
prepare for hurricanes by stocking up on food and supplies and securing their 
property. ___________________, there is enough time for people who live near 
the coastal areas to evacuate to higher land if they are advised to do so by the 
authorities. __________, because earthquakes give no warning, preparation is 
impossible. ______________, many buildings in earth quake zones are not built 
strong enough to withstand the shock waves of a strong quake, 
_________________________ they are vulnerable to damage. People are not 
safe in their homes, ___________________________ can they seek safety on 
the highways, which can also be damaged by the shock waves. ( Koch & Folse, 
2000). 
 
 
 
 
Unity is the quality of sticking to one idea from start to finish, with 
every sentence contributing to the central purpose and main idea of that 
paragraph. As we've seen, a topic sentence contains the main idea upon 
which a paragraph is developed. In a unified paragraph, all of the 
supporting sentences serve to illustrate, clarify, and/or explain the main idea 
set forth in the topic sentence. The best way to demonstrate the importance 
of unity is to show how the intrusion of irrelevant information can disrupt 
our understanding of a paragraph. But a strong paragraph is more than just a 
collection of loose sentences. Those sentences need to be clearly connected 
so that readers can follow along, recognizing how one detail leads to the 
next. A paragraph with clearly connected sentences is said to be coherent 
and cohesive. The following paragraph is unified and coherent. Notice how 
the italicized words and phrases (called transitions) guide us along, helping 
us see how one detail leads to the next. 
 
 
 
 
 
 
In the first place, Finally, Otherwise, In addition, on the contrary, Also 
 
Why I Don't Make My Bed 
Ever since I moved into my own apartment last fall, I have gotten out of the 
habit of making my bed--except on Fridays, of course, when I change the sheets. 
FORMATIVE TEST 3 
 
Fill in the blanks in the following paragraph by using suitable 
connectors bellow. 
SUMMARY 
1.26 Writing III  
Although some people may think that I am a slob, I have some sound reasons 
for breaking the bed-making habit. ____________, I am not concerned about 
maintaining a tidy bedroom because no one except me ever ventures in there. If 
there is ever a fire inspection or a surprise date, I suppose I can dash in there to 
fluff up the pillow and slap on a spread. __________, I am not bothered. 
________, I find nothing uncomfortable about crawling into a rumpled mass of 
sheets and blankets. ___________, I enjoy poking out a cozy space for myself 
before drifting off to sleep. _________, I think that a tightly made bed is 
downright uncomfortable: entering one makes me feel like a loaf of bread being 
wrapped and sealed. __________, and most importantly, I think bed-making is 
an awful way to waste time in the morning. I would rather spend those precious 
minutes checking my email or feeding the cat than tucking in corners or 
snapping the spread.  
(http://grammar.about.com/od/developingparagraphs/a/cohsignals.htm) 
 
Feedback and Follow up 
Evaluate your learning progress from your scores of the formative test by 
applying the following formula. 
 
Achievement Score = 
Number of correct answers
100%
Number of total items
  
 
Now, decide which of the following categories your scores belong to. Then, 
learn the meaning of the category and do the follow-up activities. 
 
Category Percentage Meaning and Follow-up 
Category I 90 – 100% Very good! 
It means that you have mastered the 
materials presented in this unit. Continue 
to the next unit. 
Category II 70 – 89% Good! 
However, you are suggested to review 
and learn once again some of the 
materials that you have not mastered 
before you go on to the next unit. 
Category III < 70% You have not mastered the materials 
satisfactorily. So, you have to learn once 
again all the materials in this unit before 
you continue to the next part. 
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Unit 4 
 
Outlining and Writing a Paragraph 
 
n the last activity, you are going to practice writing a paragraph. In order to 
be able to write a paragraph beside you know very well what a paragraph is 
about, like what you have learnt in learning activity 1 – 3, you have to learn the 
steps in the process of writing paragraph.  
 
Step in writing a paragraph: 
To write a good paragraph, you have to consider the elements of a 
paragraphs such as topic sentence, support sentences, unity, and coherence. 
Those element have been discussed in unit 1, 2 and 3. Now you are asked to 
apply those elements in writing paragraphs. To start implementing these 
elements of paragraph, you have to do the following steps. 
 
Step 1. Make a cluster 
When you write a paragraph you have to thinks of  the steps to develop 
paragraphs.   
 
Topic Sentence:
 
My house is not good 
place to live in.
Support Sentences: Conclusion:
Support Sentence: 
It is near the 
airport
Support sentences:
It is to small to live 
in
 
 
 
I 
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Step 2: Plan your paragraph 
In the second step you go on to a make plan for writing your paragraph. 
Based on the first step. After you develop cluster of your ideas. 
 
TOPIC SENTENCE: My house is not good place to live in 
 
REASON 1  : My house is too small to live in 
Example that  
support Reason 1:   -  It only has two rooms. 
      -  The living room functions more than one function.  
 
REASON 2  :  It is very noisy. 
Example that 
Support reason 2:  - My house is near the airport. 
                              -  My next neighbor likes to turn on the tape recorder loudly. 
 
Step 3: Write your paragraph based on the cluster and your paragraph 
plan   
To write your paragraph, you may follow the following procedures: 
1. Follow the outline on the paragraph plan you have developed in step 2 
2. Develop the outline into more detail 
3. Give the paragraph’s title 
4. Write your paragraph in double space, to make you easy to make correction 
when you  
 
My house 
My house is not a good place to live in. First of all, my house is too small 
to live in. It only has two rooms, one bedroom and a living room. The living 
room should be used as multi function such as a living room, a dining room 
and a kitchen. When there is a guest come to my house, we have to 
welcome him/her in this multifunction room. Another thing, my house is 
always noisy. Besides it is located near the airport, one of my next door 
always turns on the music loudly. Sometimes, it happens until late at 
night.  
 
Step 4: Revised and edit your paragraph 
When you have finished writing your paragraph, the next step is to revise 
and edit your paragraph. Here you can start by reread again the whole 
paragraph, and examine each sentences while you are reading it. To examine 
 PBIS4313/MODULE 1 1.29 
 
 
sentences in your paragraph you can answer the questions like “Are all of your 
sentences in your paragraph clean and easy to understand? Do they directly 
support the topic sentence? If there is a sentenced that is difficult to understand, 
then you can revise or you can change the sentence into a sentence which is easy 
to understand. Other aspects that you have to analyze are about the grammar, the 
use of vocabulary and spelling. Examine your sentences if you still find 
grammatical mistakes. The same thing with the use of vocabulary, whether it is 
appropriate or not, or whether the spelling is correct or not. If you find your 
sentence grammatically wrong, revise the grammar. And when you find the 
vocabulary inappropriate or wrong spelling, change and correct it. To examine 
your paragraph writing you can answer the indicator bellow. 
 
Element Indicators Yes No 
Content: Is the topic suitable with the theme of 
writing? 
  
Topic   
Title Does the title relate to the topic?   
Relation between 
paragraphs and topic 
Do all my paragraphs relate to my topic?   
Consistency Have I kept to my topic?   
Organization: Have I organized and presented the whole 
text effectively? 
  
Unity   
Coherence Have I constructed paragraphs and used 
cohesion within and between paragraphs? 
  
Pattern Did I use paragraphing for major points?   
 Did I use effective and varied devices to 
demonstrate coherence and cohesion 
(transitions, parallel structure, pronouns, 
etc). 
  
Did I organize my writing into paragraphs?   
Conclusion Does my conclusion summarize the topic?   
Grammar 
Did I use particular nouns?     
Did I use detailed noun groups to provide 
information about the subject?   
  
Did I use the variety types of adjectives?     
Did I use relating verbs to provide 
information about the subject? (e.g. My 
mom is really cool) 
  
Did I use thinking and feeling verbs to 
express my personal view about the subject?  
  
Did I use action verbs to describe the 
subject’s behavior?    
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Element Indicators Yes No 
Did I use adverbial to provide more 
information about behavior?   
  
Did I use similes, metaphor, and other types 
of figurative language, particularly in 
literary description? 
  
 
Finally after you have finished revising your paragraph, you may reread 
your paragraph once again to make sure that your paragraph is correct.  
 
Exercise 
Make an out line based on the following topic sentence. 
Jakarta is not a good place to live 
Fill in the following form .. 
Topic Sentence : ……………………………………………………… 
 
Reason 1 : ……………………………………………………… 
 
Supports for reason 1 : ……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
Reason 2 : ……………………………………………………… 
 
Supports for reason 2 : ……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
Reason 3 : ……………………………………………………… 
 
Supports for reason 3 : ……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
……………………………………………………… 
 
Concluding sentence: …………………………………………………………… 
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1) Write a paragraph telling about your friend. 
Decide the topic sentence 
Write an out line  
Write your paragraph 
 
Feedback and Follow up 
Evaluate your learning progress from your scores of the formative test by 
applying the following formula. 
 
Achievement Score = 
Number of correct answers
100%
Number of total items
  
 
Now, decide which of the following categories your scores belong to. Then, 
learn the meaning of the category and do the follow-up activities. 
 
Category Percentage Meaning and Follow-up 
Category I 90 – 100% Very good! 
It means that you have mastered the 
materials presented in this unit. Continue 
to the next unit. 
Category II 70 – 89% Good! 
However, you are suggested to review 
and learn once again some of the 
materials that you have not mastered 
before you go on to the next unit. 
Category III < 70% You have not mastered the materials 
satisfactorily. So, you have to learn once 
again all the materials in this unit before 
you continue to the next part. 
 
 
FORMATIVE TEST 4 
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Key to Exercises 
 
Unit 1 
Exercise 1 
The topic and the controlling idea in each of the following sentences. 
1) Different culture place varying values on loyalty to the employer. 
Different culture place = the topic 
varying values on loyalty to the employer = controlling idea 
2) Some people prefer large weddings with lots of people, while others prefer 
small weddings with only very close friends and family. 
 large weddings = the topic 
with lots of people, while others prefer small weddings with only very close 
friends and family = controlling idea 
3) Living in a dormitory may cause severe culture shock for some foreign 
students. 
Living in a dormitory = the topic 
may cause severe culture shock for some foreign students = controlling idea 
4) Communicating in English is a major problem for foreign students. 
Communicating in English = the topic 
is a major problem for foreign students = controlling idea 
5) Living in Jakarta requires an aggressive attitude. 
Living in Jakarta = the topic 
requires an aggressive attitude = controlling idea 
 
Exercise 2 
1) Gold, a precious metal, is prised for two important characteristics. 
2) Synonyms, words that have the same basic meaning, do not always have the 
same emotional meaning. 
3) Hurricanes, which are also called cyclonos, exert tremendous power. 
 
Unit 2 
Exercise 1 
Paragraph 1 
Driving in winter, especially on snowy, icy roads can be less 
troublesome if you take a few simple precautions.  First, put on snow 
tires if you plan to drive on snowy, icy roads very often. Second, check the 
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amount of antifreeze in your radiator and add more if necessary. Next, add 
antifreeze to your windshield washer fluid; otherwise, the fluid will freeze 
and possibly break the container. Finally it is also a good idea to carry tire 
chains, a can of spray to unfreeze door locks, and a windshield scraper in 
your car when driving in winter weather. 
 
Paragraph 2 
Researchers in the automobile industry are experimenting with 
different types of engines and fuels as alternatives to the conventional 
gasoline engines. Furthermore, researchers are continuing to work on the 
development of an efficient, electrically powered automobile. One new type 
of engine, which bums diesel oil instead of gasoline, has been available for 
several years. A second type is the gas turbine engine, which can use fuels 
made from gasoline, diesel oil, kerosene, other petroleum distillates, or 
methanol. Finally, several automobile manufacturers are experimenting 
with methanol, which is a mixture of gasoline and methyl alcohol, as an 
automobile fuel. 
 
Paragraph 3 
Some form of written communication has been used throughout the 
centuries. In the earliest times, people carved or painted messages on rocks. 
Later on, people began to write on pieces of leather, which were rolled into 
scrolls. In the Middle Ages, heavy paper called parchment was used for 
writing, and books were laboriously copied by hand. With the invention of 
the printing press in the middle of the fifteenth century, the modern printing 
industry was born. 
 
Exercise 2 
1) The support sentences in paragraphs one are sentences number 2, 3, 4, 5, 6, 
7, 8, 9, and 10. 
2) The support sentences in paragraphs two  are sentences number 2, 3, 4, and  
5. 
3) The support sentences in paragraphs three are sentences number 2, 3, and 4. 
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Unit 3 
Exercise 1 
Paragraph 1 
The sentence which is not appropriate is:  
“Sugar cane and pineapples are also important industries in Hawaii.” 
 
Paragraph 2 
“Indeed, it seems that their increase in crime is turning the average home in 
Chicago into a prison for its inhabitants.” 
 
Paragraph 3: 
“Small cars are inconvenient and uncomfortable on long trips, however, because 
of their limited passenger and trunk space.” 
 
Exercise 2 
Hurricanes and earthquakes are similar in that they both cause extensive 
damage. ___but_________, an earthquake is even more terrifying than a 
hurricane just because it strikes so suddenly. An earthquake gives no warning, 
____in fact______ there is a plenty of warning before a hurricane. Weather 
satellites, ______as a result ___________, send signals enabling the weather 
bureau to issue warnings several days in advance of a hurricane. _furthermore 
__________, people can prepare for hurricanes by stocking up on food and 
supplies and securing their property. ___________________, there is enough 
time for people who live near the coastal areas to evacuate to higher land if they 
are advised to do so by the authorities. __________, because earthquakes give 
no warning, preparation is impossible. ______________, many buildings in 
earth quake zones are not built strong enough to withstand the shock waves of a 
strong quake, _________________________ they are vulnerable to damage. 
People are not safe in their homes, ___________________________ can they 
seek safety on the highways, which can also be damaged by the shock waves. 
(Koch & Folse, 2000). 
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Key to Formative Test 
 
Formative Test 1 
Write a topic sentence for each of the following topics. Remember to 
include both a topic and controlling idea. 
1) Topic :  The effect of cellular phone on students 
 Topic Sentence :  Cellular phone is harmful to children because it has a 
negative effect. 
2) Topic :  Living in a big city 
 Topic sentence :  Living in a big city requires an aggressive attitude 
3) Topic :  The effect of smoking on a person’s health 
 Topic sentence :  Smoking may cause a person’s health worse 
4) Topic :  Driving on freeways. 
 Topic sentence :  Driving on a freeways needs to be more careful 
5) Topic :  Registering for college classes 
 Topic Sentence :  Registering for college classes should be well prepared. 
 
Formative Test 2 
The following is just an example, you may have different answers. 
Write the supporting sentences based on the following topics. 
1) Topic Sentence: I like studying English for three reasons. 
Supporting sentences: 
Reason 1: It is an International language 
Reason 2 :  Most books are written in English 
Reason 3 : Most job vacancy asks English ability 
2) Write the first draft  
I like studying English for three reasons. For one thing, English is an 
international language. When people go to anywhere in this world, they can 
communicate using English, because other people from other counties or in 
the country we visit will understand English.  In addition, many books are 
written in English. To know those books we have to understand English. 
Finally, English is needed whenever people find a job, because most job 
vacancies require English ability. Therefore, I always try to enjoy learning 
English.  
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Formative Test 3 
 
Why I Don't Make My Bed 
Ever since I moved into my own apartment last fall, I have gotten out of the 
habit of making my bed--except on Fridays, of course, when I change the sheets. 
Although some people may think that I am a slob, I have some sound reasons 
for breaking the bed-making habit. In the first place, I am not concerned about 
maintaining a tidy bedroom because no one except me ever ventures in there. If 
there is ever a fire inspection or a surprise date, I suppose I can dash in there to 
fluff up the pillow and slap on a spread. Otherwise, I am not bothered. In 
addition, I find nothing uncomfortable about crawling into a rumpled mass of 
sheets and blankets. On the contrary, I enjoy poking out a cozy space for myself 
before drifting off to sleep. Also, I think that a tightly made bed is downright 
uncomfortable: entering one makes me feel like a loaf of bread being wrapped 
and sealed. Finally, and most importantly, I think bed-making is an awful way 
to waste time in the morning. I would rather spend those precious minutes 
checking my email or feeding the cat than tucking in corners or snapping the 
spread. (http://grammar.about.com/od/developingparagraphs/a/cohsignals.htm) 
 
Formative Test 4 
The answer is varies. 
When you write your paragraph you have to do the following step 
1. Decide the topic sentence 
2. Write down anything that comes to your mind related to the topic sentence 
3. Make an outline 
4. Write first draft 
5. Read and analyze your paragraph draft 
6. Write the final paragraph 
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